
Microsoft Access 2016 Intermediate 

 

Elements of this syllabus are subject to change. 

About this course 
The aim of this course is to build on the introductory skills of Level 1. The 
student learns how to ensure that data is entered correctly, how to create 
more sophisticated and complex queries, and is introduced to some basic 
automation techniques involving macros. 
 

At Course Completion 
After completing this course, students will be able to: 
 

• use various data validation features in Access to protect data 

• format the data in a table 

• perform more advanced queries using a variety of querying 
techniques 

• create and use parameter queries 

• create calculated queries 

• modify and adapt an existing form according to specific needs 

• create a navigation form for a database in Access 2016 

• create forms using a combination of wizards and manual techniques 

• create and use macros in Access 

• work with a number of macro techniques 

• create and work with macros in forms 

• create and manage custom categories and groups in the Navigation 
Pane 

Prerequisites 
Microsoft Access 2016 - Level 2 assumes some knowledge of the software to 
create basic databases and generate reports. It would be beneficial to have 
a general understanding of personal computers and the Windows operating 
system environment. 
 
 

Course Details 

Course Code: INF1631 

Duration: 1 day 

Notes: 

• This course syllabus should be 
used to determine whether 
the course is appropriate for 
the students, based on their 
current skills and technical 
training needs.  

• Course content, prices, and 
availability are subject to 
change without notice. 

• Terms and Conditions apply 
 
Links: 

• View this course on our 
website 

• View the course schedule 

• Enquire about this course 
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