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Training Room Hire – Terms and Conditions 

1. General Terms 
 
1.1. These terms and conditions apply to all hirers of Academy IT training rooms. By 

confirming a booking, the hirer agrees to comply with these terms.  
1.2. Academy IT reserves the right to amend these terms and conditions at any time. 

The most current version will be available upon request. 
2. Booking and Cancellation Policy 

 
2.1. A booking is confirmed once a signed agreement and payment details have 

been received by Academy IT.  
2.2. Cancellations must be made in writing with a minimum of seven (7) days' 

notice before the scheduled booking.  
2.3. If a cancellation occurs within seven (7) days of the booking, a cancellation fee 

of 50% of the room hire fee will be charged. 
3. Acceptable Use 

 
3.1. The hirer is responsible for ensuring that all activities conducted in the training 

rooms comply with all relevant South Australian and Australian laws, 
including but not limited to the Criminal Law Consolidation Act 1935 (SA), the 
Privacy Act 1988 (Cth), and the Copyright Act 1968 (Cth).  

3.2. The hirer must not use the premises for any unlawful or unethical activities, 
including but not limited to fraudulent activities, harassment, discrimination, or 
unauthorised access to networks or data.  

3.3. Smoking, vaping, and the consumption of alcohol or illegal substances are 
strictly prohibited within the premises.  

3.4. Noise levels must be kept to a minimum to avoid disrupting other users of the 
facility. 

4. Facilities and Equipment 
4.1. Academy IT provides Windows-based PCs in the training rooms. Any additional 

software required must be provided by the hirer and must have appropriate 
valid licensing.  

4.2. Academy IT reserves the right to inspect any software installations to ensure 
compliance with licensing laws.  

4.3. High-speed internet access is included in the hire fee, but the hirer must 
ensure responsible use, including compliance with cyber security policies and 
fair usage limits.  

4.4. No food is to be consumed in the training rooms, the break out facility is used 
for that purpose. 

4.5. Use of break-out areas, tea, and coffee facilities is included in the hire fee.  
4.6. Lunches can be supplied at an additional cost, which must be arranged in 

advance. 
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5. Damage and Liability 
5.1. The hirer is responsible for any wilful damage or negligence that results in 

damage to Academy IT’s property, facilities, or equipment.  
5.2. Any damage must be reported immediately to Academy IT staff. The hirer may 

be charged for repair or replacement costs as deemed necessary by Academy 
IT.  

5.3. Academy IT is not responsible for any loss, theft, or damage to the hirer’s 
personal property or equipment.  

5.4. Academy IT accepts no liability for any personal injury sustained by the hirer or 
their attendees due to misuse of facilities or failure to adhere to safety 
protocols. 

5.5. Security and Access 
The hirer must ensure that doors remain closed and secure when not in use.  

5.6. Access is only permitted during the agreed hire period. Entry outside of these 
times is not allowed unless prior arrangement has been made.  

5.7. The hirer is responsible for ensuring that all attendees comply with security and 
access requirements set by Academy IT. 

6. Indemnity 
 
6.1. The hirer indemnifies Academy IT against any claims, liabilities, damages, or 

expenses that arise from their use of the training rooms, including breaches of 
these terms and conditions. 

By confirming a booking, the hirer acknowledges that they have read, understood, and 
agree to these terms and conditions. For further enquiries, please contact Academy IT. 
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